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Upper Valley Career Center
School-to-Apprenticeship Employer-Student Agreement
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This is a bonafide career-technical program, approved by the Ohio Department of Education, the Office of Career-Technical and Adult Education.  In order to operate effectively and be in compliance with the state and federal regulations, all parties must agree to the following:

Everyone understands:
1. [bookmark: Text1]The term of the School-to-Apprenticeship placement training agreement is for the current school year ending      .  It is the intention of this program that the student will be kept on as an employee, but employment after this date and aspects thereof are between the student and the employer.
2. That any and all parties shall consult with the coordinator about concerns before considering termination of this agreement.
3. A training plan shall be developed cooperatively between the coordinator and the employer and updated cooperatively as needed.
4. Adjustments in employment may be necessary depending upon the student’s progress, economic conditions, changes in company policies, etc.
5. This is a training agreement and may be terminated by the coordinator and the student may be returned to the classroom situation if the student fails to perform adequately on-the-job and/or fails to follow all requirements of this job placement agreement and the coordinator deems it necessary for the student’s continuing educational success.

The student will:
1. Provide adequate and reliable transportation to and from work.
2. Maintain attendance and punctuality on-the-job at all times unless excused by the coordinator.  The student must notify the coordinator before an absence, obtain permission for the absence, and then notify the employer in advance.
3. Maintain good performance and grades in school work and perform all duties (school and job) with honor and sincerity and in a manner that will reflect positively on the school, employer, and the student.


The parent will:
1. Assume responsibility for personal conduct of the student.
2. Assume responsibility for transportation of the student to and from the job site.
3. Assure that the student has appropriate work apparel for the job site.
4. Call the STA coordinator in case of student’s illness and insure that that the employer has been notified in advance of any absence.
5. Encourage and support the student to succeed in this apprenticeship training experience.

The coordinator and career-technical teacher will:
1. Provide the related instruction necessary for the student’s progress in both school and at the job site.
2. Observe student frequently on-the-job and assist the employer in evaluating the student.
3. Enforce attendance and disciplinary regulations as per student handbook and supplemental agreements.
4. Place student only with those employers who provide employment in accordance with federal, state, and local laws and regulations including non-discrimination of any applicant or employee because of race, color, sex, national origin, or disability.
5. Review the training plan progress on a regular basis.
6. Verify that the student is proficient in the critical core competencies prior to placement in an approved apprenticeship position.

The employer will:
1. Affirm that the company is an equal opportunity employer.
2. Place the student on job in accordance with the agreed upon and approved training plan.
3. Give the student adequate orientation for the job site to enable the student to become productive.  
4. Evaluate the performance of the student regularly and in accordance with the coordinator.
5. Cooperate with the coordinator to maintain continued progress of the student on-the-job.
6. Prohibit the student from working if the student did not attend school on that workday and does not have permission of the coordinator.
7. Provide the student with the same considerations given other employees regarding safety, health, social security, general working conditions, and other regulations.
8. Notify the coordinator immediately with any concerns about the student or his/her job site.
9. Contact the coordinator immediately if there is any reason that termination is being considered to allow the instructor time to work with the student to correct the problem.
10. [bookmark: Text2][bookmark: Text3]Pay the student a beginning wage of $      per hour or $      per week.
11. Maintain the following work schedule for the student:  (state beginning and ending time for each day.)
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	Wednesday
	Thursday
	Friday
	Saturday
	Sunday
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	[bookmark: Text11]     
	Total Hours Per Week:
	[bookmark: Text12]     



All parties have read and agree to abide by the above statements.

	Student Signature/Date:
	Parent/Guardian Signature/Date:



	Employer Signature/Date:
	STA Coordinator/Date:
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