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Pioneer
CAREER & TECHNOLOGY CENTER

promises. progress. performance.




            IB-TECH

INTERNSHIP PLACEMENT TRAINING AGREEMENT
The following is a INTERNSHIP/TRAINING AGREEMENT AND TRAINING PLAN for a student from Pioneer who is placed on the job prior to graduation.  The document must be read, understood, and signed by all parties.

Name of Business

Student’s Name
Date of Birth

Business Address

Student’s Address


City
Zip
Phone Number
City                                  Zip                Phone Number


Business Contact
Position

Student’s Social Security Number

Email Address
Student’s Home School
Present Grade
Business Web Address

The Student agrees to:
1. Conform to the regulations set forth by the employer.

2. Be punctual; be regular in attendance at school and on the job; notify the employer and the instructor in advance in case of absence from school or work; and to not report to work if absent from school without the instructor’s/coordinator’s permission.

3. Carry out the training on the job and in school in such a manner that will reflect credit upon himself/herself, the school, and the employer; also, earn credit for the course.

4. Participate in career technical student organization activities as an integral part of the related activities.

5. Continue to perform duties in related lab at Pioneer Career and Technology Center for 1 ½ hours per week.
IB Tech agrees to:

1. Not discriminate on the basis of race, color, religion, national origin, sex, or disability in recruitment, hiring, placement, or pay.
2. Provide a workplace mentor
3. Provide employment and training with the same consideration given other employees regarding safety, benefits, and general working conditions in accordance with Federal, State, and Local laws and regulations.
4. Rate the student’s work each grading period on forms provided by the school.
5. Provide direct supervision, training, and guidance on the job by Supervisor or designee.
6. Employ student a minimum of 15 hours per week on the following schedule.
Starting Time


Circle:
Days/Week  
M   T   W   T   F   S   Su
Ending Time

                                                                                                                                                      Starting Date__________

IB TECH EXPECTIONS

1. Be on Time (5 minutes early is on time)

2. Bring proper PPE to work

3. Follow all Safety Rules

4. Be Respectful to Others

5. Positive attitude is “key”

6. Team Player

7. Recommendation by Leadership

8. Evaluated on Safety, Quality, Productivity, and Attendance

9. Our best performers have the best opportunity to obtain a full-time position
As an Intern I am required to: 

1. Understand that I need to learn by accepting direction as education not as criticism. 

2. Be truthful with my abilities, always proceeding carefully so I do not exceed my abilities. 

3. Be serious minded while at work, avoiding “horseplay” and teasing even though others may engage in this behavior. 

4. Be productive – stay focused on the work at hand and be efficient with my time. 

5. Appreciate and understand that my behavior and my attitude are intertwined with my mentor. 
6. My conduct reflects on my mentor as well as my school and the general population of other young people. 

7. Understand that there may be others in the work space who worry that the reason for my presence is to take their job away from them, or will, by my more up-to-date technical training embarrasses them by knowing more than they do. 
The Instructor agrees to:

1. Visit the job site prior to approving the placement for the student.

2. Visit the trainee regularly on the job.

3. Work closely with employer to ensure the progress and success of the student.

4. Notify all parties when transferring or withdrawing a student from a work station.

5. Enact all such attendance and disciplinary action as may become necessary.

The Parent or Guardian agrees to:

1. Assume responsibility for student conduct.

2. Assume responsibility for the safety and transportation of the student trainee.
3. Recognize that participation in a co-operative training program is a privilege and employment may be terminated if the terms and conditions of this agreement are not upheld.
EARLY JOB PLACEMENT TRAINING AGREEMENT
Job Title


Job Description


General Instruction - The Instructor must visit the jobsite and verify that the student will be performing tasks related to his/her field of study.  The below information must be filled out by the instructor.  The instructor is also required to re-visit the jobsite several times throughout the year to confirm that related tasks are being met and goals are being achieved

	TASKS PERFORMED ON JOB
	INSTRUCTION REQUIRED
	DATE ACHIEVED

	Please see attached IB Tech job description
	
	


1. Identify job title.

2. Obtain or develop with the employer a complete job description.

3. From the job description of the employer, list the tasks the student-employee will perform during his/her work experience.  Tasks should be listed in sequences as the training increases for the student.  Be sure to list dangerous tasks requiring safety instructions.

4. Be sure that the instruction required for the student-employee to perform his/her tasks is listed, with special emphasis on any possible safety instruction necessary.

5. Document when the student/employee has achieved the desired ability level of performance on each task performed.
I, the EMPLOYER, do hereby acknowledge that under the above circumstances, I am not obligated to contribute or pay a premium to the unemployment compensation fund in connection with the wages paid to this student while enrolled in this cooperative education program.

Signed this
day of






(Date)
(Month)
(Year)


By




(Employer Representative)

*Approval is required of all parties listed below before early placement approval is finalized.
Supervisor

Student
Instructor

Parent/Guardian




8/2013




8/2013

